
Dear [SUPERVISOR NAME], 

I’m writing to you about the Ivanti Activate event taking place in Brisbane on the 7th of November. I would like to attend on behalf of [Organisation name]. Attending the Ivanti event will ensure our organisation can maximise the potential of our Ivanti solution.

I’ll have the opportunity to increase my knowledge and bring back best practices by participating in hands-on learning workshops in the Ivanti lab environment, meet with Ivanti product experts and engage in peer-to-peer discussions. You can view the detailed agenda and workshops included here.

In addition to being a part of interactive and hands-on learning sessions, I will gain insights into emerging trends and technologies. I’ll also receive an insight into Ivanti’s future vision and portfolio roadmap.

More specifically, here are three benefits as to why I think me attending will bring value:
· Benefit 1
· Benefit 2
· Benefit 3

All of this is at zero cost as registration for the roadshow is complimentary. [Organisation name] will only need to cover my T&E.  
Here is an approximate cost breakdown for my attendance at the event series:
· Airfare						           $ xxx
· Transportation: (between airport to hotel/event venue)      $ xxx
· Hotel:                                 	                                              $ xxx
· Meals: included with registration
· Total:	                                                                                 $ x,xxx

I’m confident this will be a valuable investment with an immediate return. Furthermore, my learnings at this event could benefit these projects: 
· [add project or initiative]
· [add project or initiative]
· [add project or initiative]
I’ll submit a post-conference report that will include an executive summary along with the major takeaways and a set of recommendations to maximise our investment. I can also share relevant information with key personnel throughout our company.

Thank you for taking time to review this request. I look forward to your reply. If you have any questions or concerns, please let me know.  

Sincerely,   

[YOUR NAME] 
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